
 
 
 
 
 
 
 
 
 
 
 

CHAPEL OFF CHAPEL SABO PERFORMANCE STATEMENT REPORT INFO: 
 
You can now access your sales reports online. 
 
Please go to:  https://sa2.seatadvisor.com/aucos/ 
 
Your login and password details are included in the email that accompanied this attachment. 
 
1.Select your production  from the drop-down menu under Events.  
2.Tick the Show Each Performance box on the bottom left hand side of the page. This will give you 
a breakdown of the individual shows. 
3.Adjust the Sales Dates Range from the date your show went on sale, to the current day.  Make 
sure the HTML box is ticked at the bottom of the page and click on Generate to view the sales  
report.  NB// If you'd like to email the report to yourself, simply untick the HTML box, tick the email 
box,   enter the email address and click on generate.  The file will then be emailed to you. 
 
If you have any probs, please feel free to give us a buzz on 8290 7000 and we’ll talk you through. 
 

 



Step-by-step guide to SABO Performance Statement Reports:  HOMEPAGE 

Select your production from 
the Events drop-down menu 
here.   

Adjust dates from when 
your show went on sale to 
the current day here, in 
the Sales Date Range. 

Tick this box to see figures for each individual performance. 

If you would like to email 
yourself the report: tick the 
E-mail box, enter your email 
address and Generate. 

To view your statement  
Immediately: tick the 
HTML box and Generate. 



Step-by-step guide to SABO Performance Statement Reports:  Performance Report; Individual shows 

TITLE OF YOUR SHOW 

DATE OF INDIVIDUAL SHOW 

LOFT, CHAPEL OR MALVERN TOWN HALL 

Ticket types and prices, as stipulated by you (the venue 
hirer). 

These boxes are the breakdown of tickets sold through  
different methods: 
 

INT = Internet (Internet sales)  
PBO = Primary Box Office (Chapel Off Chapel Box Office 
Staff sales) 
PHO = Phone (Chapel Off Chapel Box Office Staff sales) 
SBO = Secondary Box Office (Chapel Off Chapel Box Office 
Staff sales and  complimentary ticket allocations) 

The Performance Totals on your individual show listing 
give you the breakdown of all tickets sold/allocated for the 
show in question.   
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Step-by-step guide to SABO Performance Statement Reports:  Performance Statement Summation 

Located at the very bottom of your report, this is the summary of ALL 
sales for the production. 

These sections (INT, PBO, PHO and SBO) highlight how many tickets 
were sold via this method, across ALL individual shows. 

These are the Grand Total figures for the production. 
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